
 
 

How to… 
Use Android ‘Notes’ to scan & photo work to email into school 

 

 
 

1. Open ‘Notes’ on your phone 
 
 
 
 
 
 
 

2. Create a new ‘Note’ 
 
 
 
 
 
 
 
 
 

3. Take a photo of your work and then upload 
it into the note using the ‘Image’ option and  
choosing gallery 

 
 
 
 
 
 
 
 
 
 
 
 

4. Add your own text at the bottom of the ‘Note’ or annotate the picture 
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5. Click on the ‘…’ in the top right hand corner, choosing ‘Share’. 
 
 
 
 
 
 
 
 
 
 
 

6. Choose Microsoft Word File from the options. 
 
 
 
 
 
 
 
 
 
 
 

7. Choose the ‘Email’ option. 
 
 
 
 
 
 
 
 
 
 

8. Use your class email address and send it! 
 
 


